Carbon Calculator – “How To”

Step 1: Log into the Green Tourism Members Area using your member number and
password (http://www.green-tourism.com/gtbs_login/?url=/members/member_home/). If you
are having trouble logging in, get in touch with the Membership Team who can send
you a password reminder or reset your password.

Step 2: Locate the “Calculate your Carbon Footprint” link on the Members Area
home screen.
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Step 3: On the home screen of the Carbon Calculator, you can select which
calendar year best suits the data you are inputting. Once you have done this click
“Create New Report”. This will generate a new record for you to store your data.

Step 4: You can now begin to input your data following the steps illustrated below:
The first screen allows you to select which business type you are by choosing from
the drop down menu. Each business type will generate a selection of questions
specific to your business. For example, if you select Holiday Park, it will ask the total
number of Holiday Park/Campsite overnights you sell per annum whereas if you
select Conference Centre it will ask for the total number of delegates.

This section also asks about any vehicles that provide a travel service for guests.
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This next screen will ask you for information on your total heated floor area, fuel
consumption and any business travel fuel consumption. Total annual turnover is also
mentioned but you can opt out of this question.

We then move onto the section relating to electricity and water. Here you can input
your total electricity use in kWh, what tariff you are using and if you export
electricity. If you don’t know how many kWh you have used, you can calculate your
consumption from your bills in addition with the ready reckoner drop down. You can
also input water consumption in cubic metres.
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Screen 4 gives you a summary of all of the data you have inputted. If you need to go
back and change something, you have the opportunity to do that with the ‘back’
button. Once you are happy that everything is in order, you can complete the final
declaration at the bottom of the page. Please note that once you submit the report,
you cannot go back and change it.

The final screen shows that you have successfully submitted your report. To see
your Carbon Data certificate you can click on the ‘view certificate’ link. Completed
certificates can be found on the Carbon Calculator home screen.

Once you have inputted more than one calendar years’ worth of data, comparisons
between each year are illustrated on the certificate so you can see your progress.

